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Determine if there are Veterans or Gold Star Spouses in your applicant pool.

If they meet the minimum qualifications:

Add the names to the interview list to be offered an interview
 
Copy of DD-214 for file


If they do not meet minimum qualifications:
 


Send candidates notice that they didn’t meet minimum qualifications. 
Notices to veterans must include the following language:

The State of Maine is an employer that is committed to providing qualified veterans opportunities to compete for jobs in State Government.  If you are interested in receiving guidance on other State of Maine openings for which you may be qualified to apply, please contact the Bureau of Human Resources at (207) 624-7761 or visit their website at www.maine.gov/bhr.

  
If they are interviewed, but not selected for the vacancy:
 
Send candidate(s) notice of non-selection.  
Notices to veterans must include the same language as above in the letters for the candidates who did not meet the minimum qualifications.
 
This checklist and copies of all notice letters must be included in interview/selection file maintained for three years.

Title 5 M.R.S., Section 7054-B and Civil Service Bulletin 8.22: VETERANS PREFERENCE


Any Veteran or Gold Star Spouse who applies and meets the minimum qualifications for a vacancy in the classified service must be offered an interview. In addition, Executive Order 2016-002 directed the Bureau of Human Resources (“BHR”) to develop a policy to ensure veterans who apply for jobs but are 1) deemed not qualified or 2) qualified but not selected, receive guidance on available jobs.  The policy subsequently created ensures veterans are referred to BHR for guidance on other vacancies for which they might be qualified. 





“Veteran" is defined as a person who has served on active duty in the United States Armed Forces including the Reserves of the United States Armed Forces and the National Guard and received a discharge other than dishonorable. ��"Gold star spouse" is defined as a widow or widower of a veteran who is eligible to receive a gold star lapel pin under � HYPERLINK "http://www.maine.gov/bhr/rules_policies/policy_manual/Gold-Star-Spouse.pdf" �10 United States Code, Section 1126 (2010)�.
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